Remote and Hybrid
Education Training

AEPP, ASISTS and The Accountability Office

ANYSED




PREREQUISITES FOR REMOTE AND HYBRID INSTRUCTION

Program Managers

Test Assessors

Case Managers

EPE Distance Education
Training

TABE 13 & 14 Test
Administrator Training

Case Management Training

Best Plus 3.0 Test
Administrator Training

Remote and Hybrid
Education Training
(2 Hours of PD)

PM should turnkey Remote
and Hybrid Training to Test
Assessors and Teachers.

PM should turnkey Remote
and Hybrid Training to
Case Managers.




HYBRID AND REMOTE APPLICATION DEADLINES

e Applications for Hybrid and Remote Instruction due date has passed.

® Programs that are approved for Hybrid and Remote Instruction will
be approved for July |,2025 - June 30,2026.

® Programs interested in applying for hybrid or remote instruction
during the FY 25-26 fiscal year will be considered on case by case
basis and should contact their Regional, RAEN and Aris Bird.
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LOCATION REQUIREMENTS:

For programs receiving AEPP funding:

e Students must reside and physically be in New York State when
receiving services.

® Program staff (teachers, case managers etc.) funded through
AEPP must be in New York State when providing services.




100% Remote

WIOA/ALE

Requirements




WIOA AND ALE 100%

REMOTE AND HYBRID REQUIREMENTS

Each program may apply for | (ONE) 100% 4. Each class must be a minimum of six (6) hours per

fully remote course per funding source.

The class roster for the remote course may 5

have 25 students in attendance at any given

time.

NRS Level | students should be grouped

together, have smaller classes, and be 6.

continuously monitored for progress or one-

on-one support.

week and a maximum of 20 hours per week.

Instruction must be synchronous online instruction where
the teacher is engaged with students on scheduled days and
times selected by the program and published on the PIF
generated from ASISTS.

All performance benchmarks for Post Testing, Measurable Skill Gain,
Follow Up Outcomes, and Enrollment must be met. Continuous poor
performance that does not demonstrate student gain and progress may
lead a program to Corrective Action, which may result in the termination
of the program’s remote option.




Lisa Pearson

100% Remote

EPE

Requirements




EPE 100% REMOTE REQUIREMENTS

1. ONE (1) 100% completely remote 3. The class roster for the remote class
class for eligible* students, if may have up to 20 students in
additional remote courses are attendance at any given time.

needed the program must

demonstrate student need and a. If the program is approved for a

apply. class size waiver, the class roster

2. NRS Level 1 students should be may have up to 35 students listed,
grouped together, have smaller with a maximum average daily
classes, and continuously monitored attendance of 25 students.

for progress or one-on-one support.




EPE 100% REMOTE REQUIREMENTS (CONTINUED)

5. This fully remote class must be synchronous online 7. Each class must be a minimum of
instruction where the teacher is engaged with .
six (6) hours per week and a

students on scheduled days and times selected by

the program and published on the PIF generated maximum of 20 hours per week.
from ASISTS.
6. All performance benchmarks for Post-Testing, 8. If the program is approved for a
Measurable Skill Gain, Follow Up Outcomes, and CIaSS hour waiver the class can
)

Enrollment must be met. Continuous poor

be for a minimum of four (4)

performance that does not demonstrate student gain

and progress, may lead a program to Corrective hours per week and a maximum

Action which may result in termination of the Of 40 hours per week
program’s remote option.
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CODING 100% REMOTE
INSTRUCTIONAL OFFERINGS IN
ASISTS

Step-by-Step Directions




STEP | :ENTERING CLASSES INTO ASISTS

Program information | Go to ASISTS Menu
Students »

Instructional Activity v

2. Find Instructional Activity
> Add/Edit Instructional Activity

Management Reports v

3. Click Add/Edit Instructional Activity

Funding Reportsw




STEP 2: ADDING REQUIRED FIELDS FOR 100% REMOTE

4. Click where the interface reads “Add 6. Course ID: must begin with an

New Course” underscore “_", the next characters (up
to 15) may be chosen by the program
to further identify the class (XXXXXX

in the example image), and the course

5. Then enter the required fields for the
synchronous 100% remote class

ID must end with“_100” (underscore
then 100 for “100% Remote”)

Click to add a New Course (Elements in red are required):

08/01/2024 M | 12/15/2024 B | ESOL (NRS and/or EPE| ~ | Porter, Matilda v

Remote

_XXXXXX_100

4

- -




STEP 2:ADDING REQUIRED FIELDS FOR 100% REMOTE

(CONT'D)
7.  Start Date & End Date: should reflect 9.  Primary Instructor: should be the
the actual anticipated start and end teacher of the class
dates of the course 10. Level: should reflect the general NRS
8.  Instruction Type: may be Basic level of instruction being provided
Education (BE), GED preparation (GE), |l. Format: should be “Remote”

HSE preparation (H), Math (MA), or
English as a Second Language (ES)

Click to add a New Course (Elements in red are required):

08/01/2024 M | 12/15/2024 B | ESOL (NRS and/or EPE| ~ | Porter, Matilda v

Remote

- -

_XXXXXX_100

4




STEP 3:ADDITIONAL REQUIRED DETAILS

e 't o
_ screen for the class,
Mon. Tue. Wed. Thu. Fri. Sat. Sun.
select the days and
Start v v v v v v B times when the
End v v v v v v v 1o synchronous class

it will meet

® Click the “Schedule
Section” to Edit




STEP 3:ADDITIONAL REQUIRED DETAILS (coNnTD)

Editing Add the Start and End times for the

days the class will meet using the time
selection drop-downs for each day

Start  09:00AM v v 09:00 AM v 09:00 AM v v v v

End 11:00 AM » ~ 11:00 AM v 09:00 AM v ~ ~ ~

06:00 AM




EPE DISTANCE
EDUCATION

CAN IT BE CONDUCTED REMOTELY?




WHAT IS EPE DISTANCE EDUCATION?

Programs approved by NYSED in which students are not present in a classroom but where instruction
is facilitated by a teacher. All distance education programs must conform to the two-week packet model

whether a program is comprised of physical packets or delivered electronically.

Academic programs:

National External Diploma Program (NEDP)
Skills to Make Adults Ready to Succeed (SMART)
Giving Ready Adults a Study Program (GRASP)
ESL Distance Education Packet Program
Fast Track

o FastTrack GRASP Packets

o FastTrack Math GRASP Packets




1. Tutoring MUST be in person
and offered for 3 hours per

EPE DISTANCE =
EDUCATION % socdonts without  watver.

The Details 3. All rules for packets would
remain the same.




EPE REQUIREMENTS

50% 50% In-
Rybrid person




Traditional EPE Hybrid Requirements

In-person instruction 50% of each o Class roster for hybrid classes may

scheduled class time along with 50% have up to 20 students in attendance

remote synchronous instruction where at any given time. If the program is

the teacher is engaged with students approved for a class size waiver, the

on scheduled days and times selected class roster may have up to 35

by the program within the same week. students listed, with a maximum
average daily attendance of 25
students.

NRS Level 1 students should be

e Each class must be published on the

Program Information Form (PIF)
and continuously monitored for generated from ASISTS.

grouped together, have smaller classes,

progress or one-on-one support.




Traditional EPE Hybrid Requirements (Continued)

e Each class must be a minimum

of six (6) hours per week and a

maximum of 20 hours per week.

If the program is approved for a
class hour waiver, the class can
be for a minimum of four (4)
hours per week and a maximum

of 40 hours per week.

Students must actively attend both

the remote and in-person classes. If

students miss 3 consecutive classes

of either modality, they should be
transferred to traditional

classroom programming

All students included in Remote
Instruction must have a signed Hybrid

Screening Tool in their physical student

folders




Arls Bird

WIOA AND ALE REQUIREMENTS

50% In-
person

/




WIOA and ALE Hybrid Requirements

In-person instruction 50% of each e Each class must be a minimum of six

scheduled class time along with 50% (6) hours per week and a maximum

remote synchronous remote instruction of 20 hours per week and published

where the teacher is engaged with on the Program Information Form

students on scheduled days and times (PIF) generated from ASISTS.

selected by the program within the same

week e The maximum number of active
students may not exceed 25

NRS Level 1 students should be grouped students per class. Special

together, have smaller classes, and
continuously monitored for progress or
one-on-one support

consideration must be taken for
Level 1 students that may require
additional support




WIOA and ALE Hybrid Requirements (Slide 2)

® Students must actively attend both the remote e All synchronous remote instruction
and in-person classes. [[F0 S CRNICRE, requires that students and instructors use

consecutive classes of either modality, they a computer, audio and have cameras on
should be transferred to traditional classroom during remote classroom instruction.
Ui lIf the student does not

participate in remote or in person classes, the

student must be contacted to assist in the

. e All performance benchmarks for Post Testing,
removal of barriers.

Measurable Skill Gain, and Follow Up
® All students included in Remote Instruction Outcomes must be met. Continuous poor

must have a signed Hybrid Remote performance that does not demonstrate

Screening Tool in their student folders. The studentigainiandiErediEsSie AEa iR

form must be completed with the help of to Corrective Action, which may result in the

termination of the program’s remote option.

the program.




Differences Between EPE and WIOA/ALE Hybrid
EPE WIOA/ALE

Class rosters may have up to 20 The maximum number of active students

students in attendance at any given time. may not exceed 25 students per class.

If the program is approved for a class size waiver, the class roster
may have up to 35 students listed, with a maximum average daily

attendance of 25 students

Each class must be a minimum of
six (6) hours per week and a
maximum of 20 hours per week

Each class must be a minimum of six (6) hours per
week and a maximum of 20 hours per week. If the
program is approved for a class hour waiver, the
class can be for a minimum of four (4) hours per
week and a maximum of 40 hours per week.




0
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CODING HYBRID 50/50
INSTRUCTIONAL OFFERINGS IN

ASISTS

Step-by-Step Directions




BASICS OF SETTING UP HYBRID CLASSES IN ASISTS

. Exact days and times must
Create 2 distinct classes, one be recorded in both the
ST R (el synchronous remote and
instruction and one 4 ,
representing the in-person m-pgrson Clasg to Elllgn
instruction companion class. with the 50%-50%

requirement.

The Start and End date
must also match and reflect
the date the classes begin
and a projected date for
when they may end.

Students must be enrolled
in BOTH classes.




STEP | :ENTERING CLASSES INTO ASISTS

Program information | Go to ASISTS Menu
Students »

Instructional Activity v

2. Find Instructional Activity
> Add/Edit Instructional Activity

Management Reports v

3. Click Add/Edit Instructional Activity

Funding Reportsw




STEP 2:ADDING REQUIRED FIELDS FOR REMOTE HALF
OF HYBRID

4. Click where the interface reads “Add 6. Course ID: must begin with an

b2
New Course underscore “_”, the next characters (up

to 16) may be chosen by the program
to further identify the class (XXXXXX

in the example image), and the course

5. Then enter the required fields for the
synchronous 100% remote class

ID must end with “_RE” (underscore
then RE for “Remote”)

Click to add a New Course (Elements in red are required):

_XXXXXX_RE 07/08/2024 & | 1213172024 &1 | BE (NRS andior EPE) ~
3 v y

Hybrid

- -



STEP 2:ADDING REQ’D FIELDS FOR REMOTE PART OF
HYBRIDconTD)

7.  Start Date & End Date: should reflect 9.  Primary Instructor: should be the
the actual anticipated start and end teacher of the class
dates of the course 10. Level: should reflect the general NRS
8.  Instruction Type: may be Basic level of instruction being provided
Education (BE), GED preparation (GE), | 1. Format: should be “Hybrid”

HSE preparation (H), Math (MA), or
English as a Second Language (ES)

Click to add a New Course (Elements in red are required):

_XXXXXX_RE 07/08/2024 0 | 12/31/2024 ) | BE (NRS and/or EPE) ~
3 hd v

Hybrid

- -



STEP 3:ADDITIONAL REQUIRED DETAILS

schedule] O

screen for the class,

Mon. Tue. Wed. Thu. Fri. Sat. Sun.
on e © ! . ’ . select the days and
Start v v v v v v v times when the
4 Click
- . . . . 9 . o Remote synchronous

Fdit part of the Hybrid
class will meet

® C(Click the “Schedule
Section” to Edit




STEP 3:ADDITIONAL REQUIRED DETAILS (CONTD)

e Add the Start and End times for the
days the Remote synchronous part of the
Hybrid class will meet using the time

nd | o v | emny | ey Y v v selection drop-downs for each day

Mon. Tue. Wed. Thu. Fri. Sat. Sun.

Start  09:00AM v v 09:00 AM v 09:00 AM v v v v




STEP 4:ADDING IN-PERSON PART OF HYBRID CLASSES

Click to add a New Course (Elements in red are required):

_XXO00CCIN 07/08/2024 D 12/31/2024 8 | BE (NRS and/or EPE) v

3 Hybrid

- Create the companion “In Person” traditional class.

-  REPEAT STEPS 1 - 3 above, using the SAME Instruction Type, Level, and Format that
was used in the Remote section of the class, as well as the leading “ ” (underscore),
and the same entry where you see “XXXXXX” in the example images. The only
difference will be that the In-Person Class Course ID must end with “ IN” (underscore

13 ”




STEP 5: CONNECTING HYBRID SECTIONS IN ASISTS

Special Program

Program Connected class

e Each Hybrid remote synchronous class must have a “Special Program” assigned

e While creating the In-Person class, scroll down to “Special Program”

e Select “Add New Program”




STEP 5: CONNECTING HYBRID CLASSES INTO ASISTS (CONTD)

Editing

Program

Connected class

HY | Hybrid Program

Select a u.-nr.u,lcdrd_}s‘;
Select a connected class
BE1C093088 Silvers, Rayleigh

BE2IHybridDL Allen, Josh
BEG6CAssessmentsQ2 Allen, Josh
BEGCHybridin Aaaa, Rer
BE6CIntake_Q1_23 Cooper, Gary
BEGCIntake_Q3 Porter, Samantha
BEGIHybridDL Aaaa, Rrr
CLALDoubletree_XX_23 Dains, Michille
CM3TFY23_CaseMgmt Campbell, Don
CM3TQ1 Case Mgt ESL Bartowksi, Charles
ESICTSS-Test_2023 Kenobi, General
ES2IXroads_Fall_23-XYZ Cooper, Dale
ES3CHybridin morning Porter, Jane
ES3C_BeginnerESL_Q2 Alisova, Muriana
ES3IHybridDL morning Porter, Jane
ES4IIETTesting Alisova, Muriana

BE1CBeginning Readers_23 Kenobi, General

Select “HY - Hybrid” from the
Program drop-down

Then, from the “Connected Class”
drop-down, select the “ XXXXX_ RE”
companion class to this In-Person
class

FINALLY: Return to the “©_ XXX_RE”

companion class and connect it to the
In-Person class just created by
repeating the two bullets above, but
selecting the “ XXXX_IN” class from
the drop-down.




Avis Blrd

VIRTUAL
INTAKE




WHAT DOES VIRTUAL
INTAKE LOOK LIKE?

1. Individual Paperwork (1 on 1)
s  Remote/Hybrid Screening Tool
)  ISRF
9  Remote Intake Check-list
d  All Required Forms
2. Group Orientation

3. Assessment
a) Best Plus (Individually)
b) TABE 13/14 (Small group)

Intake should be robust
© --* and up to 12 hours. .
T' Should be coded asBE |
or ESL in ASISTS. x

2 i \\\



CONSIDERATIONS

Is the student the Is the instructor
right fit for remote the right fit for Online Platform to
or hybrid remote or hybrid be used.
instruction? instruction?

Communication to Setting up 1 on 1

student — link for meetings with

intake, orientation, students vs.
instruction. groups.




ISTHE STUDENT
A GOOD FIT
FOR REMOTE OR
HYBRID
INSTRUCTION?




HYBRID
SCREENING
TOOL

IF STUDENT DOES NOT MEET
THE REQUIREMENTS ON THE
SCREENING TOOL, THEY ARE
NOT ELIGIBLE FOR REMOTE OR
HYBRID INSTRUCTION.

THIS INCLUDES LEVEL |
STUDENTS.

Does the student
have a quiet place to

work?

Does student have
the time to attend

classes?

Is student willing to
spend periods of
time on the

computer?

O

JJ

STUDENT HYBRID SCREENING TOOL

Does the student
have a computer
available to them?

Does the student
have an email
account?

Does student know
how to use a web
browser?
(Microsoft Edge,
Google Chrome)

O

Does the student have
internet?

Does the student
have a camera and
audio on their
computer?

Will the student
attend in person

classes?




AEPP Remote Intake Checklist

ASE MANAGER OR INTAKE COORDINATOR

~AEPP PROGRAM NAME & LOGATION:

s s st

INTAKE AGENDA
1. Pespasion-a
ity e by meds sl et 15RF must b fly completed & signed
Craet e bt vt i et echnaloay neads heve been sssesse
et bl en o 3 s Techrelog needs hare b i
- Idemification of Barers o Suscess
- Explanstionof senices andinsuction

A uent cestions vk cortct s ey el
Selection of programming

o
[ Provee progaming efrraton srcresasces
I Provae e ctcer  opyaf o S8 i prsacatofor ke

Addressing accessibiity needs
3 Ramots Vdeo nake Actvies Schedbing of video call

1 exiinFst Trackoperteties o HSE v n your oganizaton

opoooooaoo

o Rl
6. Ramots Video iaks Actvites - &

7.Remets Video ks Actvities
O broven cncerts s comtact nfrmon
] exiantre expectsions o remote icion v comeascn

O Pairup new studerns with stucent ambassadors for part
[ — I —

et of o st o sttt e e rity

o ——

5.Post Vdeo Intake Ackiies -2

o s
] vk anoncance ours st b et ythe e of et =
[SRE e —————————

10. Post Video ske Actites- b

O fotowoponcutsianingensor aestons

] Fotowop win st proicaly o checkin s coract
[ [Eeh s ———————




ISRF “

Ao e

SONOWTE




TRADITIONAL METHOD FOR COMPLETING AN ISRF

ISRF is stored in
student’s
physical folder.

Student signs
ISRF.

. D ff enter
Intake staff sits gta S8 ? UE
information

With stydent from ISRF into
and fills in ISRF. Student ASISTS

comes in
person




COMPLETING THE ISREWITHIN ASISTS

Only for programs approved for
Hybrid/Remote Instruction

Only one individual per program
will have access.

Submit contact information of
individual who will be given
access from your program to Aris
Bird, Regional, RAEN




REMOTE/HYBRID ISRF REQUIREMENTS

MUST BE COMPLETED | Intake staff must have a
ﬁ on | to protect student (( Eed)) computer, internet, camera
privacy. and audio ability.

Student must have a
Program must have a

A computer, internet,
. ore platform such as Google
— camera, audio and ability
223 to access to online Meet, Teams,Webex, Zoom

to meet with the student.

platform.




Kate Tornese

ISRF COMPLETION -TWO OPTIONS - OPTION #l

Option #1: If your agency
already has an electronic

signature program/process

NYS INDIVIDUAL STUDENT RECORD FORM  (nev 5/2025)

remore INTake ]

— s A
Birth Date*: ‘ ‘ ‘ ‘ nlIPru!r:mS(lnDaQe" | 1 ‘ ‘ |

Address*: City: State*: | zip*: ‘ ‘
[ 1-] - D 2 [ - N - i

Phone: ! | [ | Phone: | ! ] |l 1

e-mail:

Emergency T _ I i Name/Relationship

S 1] U | ertasad !

Social Security #: |

L[] |

mes will not be available if SS# is not recorded. Manusl follow-up will

OR: LStudent ked for S5# and
will not provide.

NOTE: Data matching for Employment.related o required aftr exit
Gender* (Required): Race/Ethnic Identity* (Required): [ Native Hawaiian
Cmale Dl remale el [ Native American
- — cose ONE: Alaskan Nati
Employment Sats® (Required) o aw B s

mp\oyed m Time Non-Hispanic/Latinofa ] Pacifc slander
i [ African American
Empl: A but Received Notice of Termination AND Choose all that -Pv'i (Must e
[ Military Separation Pendin Choose AT LEAST ONI [ Afro-Caribbean
Jnemployed & Seeking Employment [ African
ot Available for Employment [ watinofa
DOinmate [0 white (not Latinoja)

WIOR CoEnrollments (Requirsd): (Defniionssble o h SEE rstruction uide)
Student is currently receiving additional WIOA Services: Elv

Name of Co-enrolled Program(s):

> 1PYes, i typo(o? BTl e, DOL Vit Camer s, Uty BTt 306 it BBt 41 ACCESVR TANR

Educational Background* (Required)
Highest Grade completed in US Highest Grade completed in NY State?
Student has a HS Diploma or Equiv in US or US Territory fisc. Puerta Rica, Gam,exc) [ Yes

Last School Attended (If NYS)?
One

ighest Credential Obtained: > Location Obtained: [ 1n US [ in Other Country (make one selection only, md\utmgﬁ‘m:redenha\ obtained)

> Credential Obtained:[JSec School Diploma [JHSE Diploma []Some Post-s:

Years of Schooling in Other Countries

condaryL] Post-Sec or Prof Degree

School-aged Children:

Is the student a parent or guardian of a child/children under 21> Dlves  [INo

Is the Student a Single Parent? ves LN

| ez

mentary
JHS

Ifyes to either question above, enter the number of children at each level:

=

Barrier to Laamming, Employment+: (Placta anewer ul fars Yoz or No)
\SeFrepoted by Student. efnions vaibl n th ISRF Insrucion Cuide
YN

DEI Homeless [ [ &x-Offender
OO pisplaced Homemaker O O Youth in Foster Care/ Aged out of System
[ pisabled O O Cultural Barriers to Learning

00 Low income O O Long-Term Unemployed

[0 Migrant/Seasonal Worker [ [ Exhausting TANF within 2 years

D10 Leaming Disabled [ 0O Single Parent

OO Runaway Youth [ [ Low Levels of Literacy

Unsu:cessfu\ Outcome on HSE
00 e

00 nen wa English Speaker

[ [ nglish Language Learner

Student is interested in Transportation/Child Care/
Dependent Care Assistance if available: [ ves [INo

1F yes, which? Cleansport ClChild Care Clpependent Care

Where did you hear about this program?* (Required)

Was the Ad for the local prog or 3 NYSELYAEPPAd?
Check ail that 3p, minimum one answe.

Ad on bus

Ad on train

Ad on subway

Social Media (Facebook, Instagram, Twitter)

Radio ad

£
3

Dnnunnd
uaunund

Flyer
Other (please specify)

By pars s state andjor federaty sion andforfamiy erscy

program. | agree
ol ety rumbe, st el nd stindan
(NYSED). Regui

Eorresearch and e pon Teac ancyorsbonquet e, infomason provided wl emin
Uniex: i anly NYSED, 1o il have exclusive

o this informaton.

Fill in the the FY2026
Fillable ISRF while on
the Zoom/Webex/Meet

Make sure to click
“Remote Intake” in the
upper right corner.

Use your existing
electronic signature
program to request the
student’s signature.

PRINT & file document
in folder.




ISRF COMPLETION -TWO OPTIONS - OPTION #2

Option #2: Fill out the ISRF
data directly into ASISTS and
use the built-in signature

request process

Elements in red are required

Program information w

Students v

» Add Student

» Edit Student
Instructional Activity v
Management Reports w

Funding Reports

New Student Entry - ISRF

Basic Information

First name Mary

Birth date 07/04/2000
Address 30 Primrose Ave
City New City

Home phone 845-555-4567

Emergency phone 123-456-7890

Middle initial Last name Jones
Original prog. start 08/11/2025
State New York v zP 10954
Mobile phone 123-456-7890 Email MdJones@email.com

Contact Name

Remote Student

Click “Add Student” in
ASISTS

Complete the ISRF
screen completely,
paying special attention
to the accuracy of the
email address

Indicate that this was a
‘Remote Intake” by
clicking the “Remote
Student” check box

Save ISRF Information
using the “Save” button at
the bottom of the screen




ISRF COMPLETION -TWO OPTIONS - OPTION #2 (CONT’D)

Option #2 continued: Request

signature
Country of birth Select a country
sssss Select a status
Date of US settiement mm/dd/yyyy
.............

[ Kol el l il —

Where did you hear about this program?

State Local State Local

— Ad on transit (bus, train, subway) [

- Social media (Facebook, Instagram, Twitter) [

Other (please specify)

https://docs.google.com/document/d/1zQMHF GfZCz7GbV

ksDM7r79EBf5i0xxtkN2 SiQAoYE/edit?usp=sharing

Go to the “Student Details”
screen

Scroll down & click the
“Generate ISRF for Signature”

*  NOTE: Email will go to the email
address entered for the student

After student signs, use
“‘Download Signed ISRF”
button to get and print a copy of
the signed document

Full Instructions available using
< link



https://docs.google.com/document/d/1zQMHF_GfZCz7GbVksDM7r79EBf5j0xxtkN2_SiQAoYE/edit?usp=sharing
https://docs.google.com/document/d/1zQMHF_GfZCz7GbVksDM7r79EBf5j0xxtkN2_SiQAoYE/edit?usp=sharing

Aris BLrd

In the chat:
List one
orientation

ORIENTATION

AFTER THEVIRTUAL SCREENING TOOL, DOCUMENTS & ISRF




DoDo
Do

WHAT IS INCLUDED INVIRTUAL ORIENTATION?

A1
e How to access class virtually?
Most activities can be Overview and
3&& conducted in a small 2. ] Introduction to the ) )
group setting. program. e Case Management - ldentify barriers of the
student.
Virtual Tour of the e Assessment of TABE 13/14 and Best Plus 3.0 (all
% Staff Introducti s/ ] Program if student may
aff Introduction. ‘L/“ 15 (o EeEe students need a new test).
person.
e Letting students know that someone from the
How to connect with Expectations of program will follow-up with them 2 and 4
staff virtually. Email? ctend H i )
®  Phone? How can they g R i quarters after exit to continue the program
@ classes structured?

get help? Are there
office hours?

funding.

Reminder: Students can’t miss 3 consecutive

classes of either modality. .



VIRTUAL ASSESSMENT
REMINDERS

TABE 13/14 & BEST PLUS 3.0




TABE 13/14 REMOTE PROCTORING

1. Step by Step Guidance at DRC.
TABE Student Instructions for Remote Testing.pdf

2. Contact the DRC with a CC to your RAEN and Aris Bird
for technical assistance.

3. Student and Assessor must have a computer, internet,
audio, camera, quiet location to work.

4. TABE 13/14 Level L is not available.

5. TABE 11/12 Level L is not appropriate to be conducted
remotely.



http://tabetest.com/PDFs/TABE_Student_Instructions_for_Remote_Testing.pdf

BEST PLUS 3.0 REMOTE REMINDERS

Test Administrator Requirements

Certified test administrator (Best Plus 3.0)

Must have internet, a computer with a
camera and audio

Camera on

Must be comfortable with video
conferencing software

Must follow CAL’s Test Administrator Guide

Test must be 1 on 1

Verify student.

Student Requirements

Computer with camera and audio.
Camera on

Internet

Quiet testing location

Ability to navigate video

conferencing software.




In the chat:
what
documents
must be kept
in the student
folder?

RECORD KEEPING

THE ISRFAND OTHER DOCUMENTS




RECORD KEEPING FOR HYBRID AND REMOTE

T e s be " [l The intake checkiise [l stesmens - Vel
completed and must be completed and results must be rint);d

physicall)r') placed in the phyzitcﬂlgnlzjsa?eﬁjg; A0S and physically plgced in
student’s folder. . QIGEE: the student’s folder.

ISRF MUST be printed
and signed in student
folder. (Includes
remotely completed)

All other requirements Must be kept for 6
for the student folder years plus current fiscal
remain. year (7 total years)

Must be audit ready at
all times.




VIRTUAL CASE
MANAGEMENT

“IFIT’S NOT IN ASISTS, IT DOES NOT EXIST.”

Reminder:

If a staff member is scheduled for case management
time on the PIF, that staff member should be
conducting case management activities during that
time.




VIRTUAL/REMOTE CASE MANAGEMENT

Must be an
V established student ‘__I Update Barriers to 9=
that has been /- Employment vz
through intake
o . (] Updating ISRF (got a job, ¥
dh Updating EEP dib moved, etc) M

5 minutes spent with

E Document time spent r‘.‘ student can count as .5
L of an hour in ASISTS.

with students in ASISTS.

Enrolled not
counted

Referral to
available resources



REMINDER: LINKS
TO CLASSES

Must be sent to the RAEN by the 20th of every month and available
always upon request.




WHO DO |
CONTACT?

®
o




AEPP, RAEN, STAC
CONTACTS

) ...... % Capital/North Country
Upstate STAC: 7 tisa pearson
Kathy Houghton ’ < W

Downstate STAC:
Liz Jackson

West Region Central/Southern Tier
Deborah Parrow Guillermina Martino

Melissa Jenkins



ey = o .I"r -
l.. . ...l. .l "
@ Must fill out to earn PD
credit.




	Slide 1: Remote and Hybrid Education Training
	Slide 2: Prerequisites for Remote and Hybrid Instruction 
	Slide 3: Hybrid and Remote Application Deadlines
	Slide 4: Location Requirements:
	Slide 5
	Slide 6: WIOA and ALE 100%  Remote and Hybrid Requirements
	Slide 7
	Slide 8: EPE 100% Remote Requirements 
	Slide 9: EPE 100% Remote Requirements (Continued) 
	Slide 10: Coding 100% Remote Instructional Offerings in ASISTS
	Slide 11: STEP 1 : Entering Classes into ASISTS
	Slide 12: STEP 2: Adding Required fields for 100% Remote
	Slide 13: STEP 2: Adding Required fields for 100% Remote (cont’d)
	Slide 14: STEP 3: Additional Required Details
	Slide 15: STEP 3: Additional Required Details (cont’d)
	Slide 16: EPE Distance Education
	Slide 17: What is EPE Distance Education?
	Slide 18: EPE Distance Education
	Slide 19: EPE Requirements
	Slide 20
	Slide 21
	Slide 22: WIOA and ALE Requirements
	Slide 23
	Slide 24
	Slide 25
	Slide 26: Coding Hybrid 50/50 Instructional Offerings in ASISTS
	Slide 27: Basics of Setting up Hybrid Classes in ASISTS
	Slide 28: STEP 1 : Entering Classes into ASISTS
	Slide 29: STEP 2: Adding Required fields for Remote Half of Hybrid
	Slide 30: STEP 2: Adding Req’d fields for Remote part of Hybrid(cont’d)
	Slide 31: STEP 3: Additional Required Details
	Slide 32: STEP 3: Additional Required Details (cont’d)
	Slide 33: STEP 4: Adding In-Person part of Hybrid Classes 
	Slide 34: STEP 5: Connecting Hybrid Sections in ASISTS 
	Slide 35: STEP 5: Connecting Hybrid Classes into ASISTS (cont’d)
	Slide 36: Virtual  Intake
	Slide 37: What Does Virtual  Intake Look Like?
	Slide 38: Considerations
	Slide 39: Is the student a good fit for Remote or Hybrid Instruction?
	Slide 40: Hybrid Screening Tool
	Slide 41: REMOTE Intake checklist
	Slide 42: ISRF
	Slide 43: Traditional Method for Completing an ISRF
	Slide 44: Completing the ISRF within ASISTS
	Slide 45: Remote/Hybrid ISRF Requirements
	Slide 46: ISRF Completion – Two Options – Option #1
	Slide 47: ISRF Completion – Two Options – Option #2
	Slide 48: ISRF Completion – Two Options – Option #2 (cont’d)
	Slide 49: Orientation
	Slide 50: What is Included in Virtual Orientation?
	Slide 51: Virtual Assessment Reminders
	Slide 52: TABE 13/14 Remote Proctoring
	Slide 53: Best Plus 3.0 Remote reminders
	Slide 54: RECORD KEEPING
	Slide 55: RECORD KEEPING FOR HYBRID AND REMOTE
	Slide 56: Virtual Case Management 
	Slide 57: Virtual/Remote Case management 
	Slide 58: Reminder: Links to Classes
	Slide 59: Who do I contact?
	Slide 60
	Slide 61: Questions?

