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• The last day to enter or modify EPE related data for the period July 
1, 2025 through December 31, 2025 is Tuesday, February 3, 2026

• EPE data in ASISTS will be frozen as of 10:00 pm on
Tuesday, February 3, 2026

• EPE SA160s must be generated from ASISTS and submitted via
email to EPE@nysed.gov on Wednesday, February 4, 2026,
SA160s dated prior to February 4th will not be accepted

• These SA160’s must include Full Year Projections

• ASISTS will be offline beginning Wednesday, February 4, 2026

• Hard copy SA160s signed by the Superintendent or District 
Superintendent received by February 18, 2026

mailto:EPE@nysed.gov
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Part 2 of the SA160.1 
captures all eligible 

contact hours for 
students who do not have 
a high school diploma or 

its equivalent



Part 3 of the SA160.1 
captures all eligible 

contact hours for 
students who have a high 

school diploma or its 
equivalent but are skills 

deficient per EPE 
guidelines



July 1, 2025 – December 31, 2025



**PLEASE NOTE:
Required Full-Year Projections section.

FullYear Projection (7/1/25 – 6/30/26) = First Period Claim (7/1/25 – 12/31/25) + Enrollment Projection for Second Half (1/1/26 – 6/30/26)

July 1, 2025 – December 31, 2025



**PLEASE NOTE:
Required Full-Year Projections section.

FullYear Projection (7/1/25 – 6/30/26) = First Period Claim (7/1/25 – 12/31/25) + Enrollment Projection for Second Half (1/1/26 – 6/30/26)

July 1, 2025 - December 31, 2025



PLEASE NOTE:
This fiscal year may not be comparable to the previous year. Ordinarily, AEPP suggests that programs
review their previous year’s monthly accrual of EPE reimbursable contact hours. This may be helpful for 
some programs that were operating at near or full capacity in FY25. If your program was not, we suggest 
you adjust your projections based on the monthly accrual in the first half of FY2025/2026 as compared to 
your allocation.

How to predict your Second 
Period Claim?

2025



The following slides are meant for those 
programs that were operating at near or full 
capacity in FY2024/2025

All other programs may need to adjust their 
projections based on the monthly accrual during 
the first period of FY2025/2026



Monthly Report 
from FY2024/2025

Reports from FY         2024/2025



Don’t forget to pull 
your monthly Part 
3 report in addition 

to your Part 2 
report!

You will need both 
reports to make an 

accurate 
projection!

Part 3 represents the number of contact 
hours accrued by students WITH a high 

school diploma or equivalent

EPE Monthly Report from FY 2025



EPE Monthly Report from FY 2025



Include those 
funding sections 

that apply to your 
program in the 
second half of 

FY2025

EPE Monthly Report from FY 2025



Take the contact 
hours from the 
first half of the 
year:

July 1, 2025 thru
December 31,
2025 that appear 
on the SA160.1 
Claim Form 
generated out of 
ASISTS

July 1, 2025 – December 31, 2025



Then add the last six 
months of FY2025

monthly EPE contact 
hours generated as noted 

on the FY2025 EPE 
monthly report

January 345 + February 645 + March 521 + April 381 + May 428
+ June 462 = 2,782

And add that to the first six months of the CURRENT year (FY2026)



The CURRENT
six month total 

is 5,026 plus 
the previous 

six month total 
of 2,782 =

7,808

This process is 
repeated for any 
other Line that 

appears on your 
program’s 

SA160

55,135

72,229

7,808

July 1, 2025 – December 31, 2025



The easiest method is to go back to the 
previous years’ Monthly Report and pull 

the total enrollment from that report.



Caution: this method will NOT
work when a program has 

experienced a significant growth 
or significant reduction in services



Need more assistance?

Aris Bird
Abird@cayuga-cc.edu
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