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Webinar Etiquette
• Keep your phone line or electronic device on mute

• There are over 100 participants today so we need everyone’s cooperation

• The CHAT section on the webinar is activated for your convenience, please 
enter any questions/concerns in the Chat  

• We will take breaks throughout the webinar to respond to the Chat 
questions

• A list of Questions and Answers will be collected over the week and shared 
at the conclusion of this week’s webinars
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STUDENTS
Dealing with much more 

than just learning from 

home! 

TEACHERS
Working Remotely 

COORDINATION



Today’s Training Webinar
• Stop-gate training

• Designed for very fast roll out
• Not ideal but necessary

• Does not take the place of NYSED Certification Training for EPE 
Distance Education programs, GRASP, SMART, and Crossroad’s Café

• A temporary permission to generate EPE contact hours via Distance 
Education

• Process and protocol for Distance Education must remain in place to 
generate contact hours that are reimbursable

• No RAEN PD credits for today’s webinar 



Today’s Training Webinar
• Must remain on the webinar for the entire time

• If you have only called in and not signed in via your email address, 
we have no way of knowing who you are

• At the end of the week, a list of those completing the training will 
be sent to every EPE program manager

• All participants will receive any of the fillable documents that are 
shared throughout the webinar 

• All participants will receive the PowerPoint late Friday afternoon, 
March 27, 2020

• WIOA/ALE webinars are also necessary if your program receives 
that funding as well



Assessments
• No new pre tests can be administered during this temporary period

• No new post tests can be administered during this temporary period 

• Teachers must use their best judgement when enrolling students in any of the 3 
NYSED Distance Education programs

• EPE calculations in ASISTS will be lifted for the period beginning March 12, 2020 
until this temporary period concludes 

• All contact  with students must be remote 



Assessments



3 Distance Education 

Programs 

•GRASP
• Giving Ready Adults a Study Program

• NRS Levels 4, 5, and 6

•SMART
• Skills to Make Adults Ready To Succeed 

• NRS Levels 2, 3, and 4

•Crossroad’s Café  
• NRS Levels 3, 4, 5, and 6 



3 Distance Education 

Programs 

All 3 Distance Education Programs are based 
on the following:

•Designed for a TWO WEEK period of 
assignments
•Customized to suit the needs of the student
•Students must be 21 years old or older
•No High School diploma or equivalent



3 Distance Education 

Programs 

•Can be emailed directly to a student

•Can be hard copies mailed to students (with a 
mechanism for the student to return the 
completed assignments)
•Postage is a valid EPE expense for this purpose

•Remember the digital capability of your student



3 Distance Education 

Programs 

•Be sure to set expectations for your students
•When can they expect to hear from you
•How often?
•Email or Text or Phone contact?
•How often do you expect them to communicate 

with you? 
•What do they do if they need your help?



GRASP 

• NRS Levels 4, 5, and 6
• Teachers select materials customized to student needs

• Materials can be a variety of modalities
• Online platforms (Moodle, Blackboard, etc.)

• Websites

• Electronic documents

• Paper documents 

• Workbooks (both electronic or paper) 

• Discuss with your program manager what may be available to you for this program 

• Teachers design the assignments expecting a student to spend 6 hours per 
week on their assignment 

• Each assignment is designed for a two week period 



GRASP 

• Resources can be paper (mailed) or electronic

• Possible electronic resources will be emailed to all participants 
later today

• If  you find something that is not on the list and you are willing to 
share, please email any resource to Aris Bird (Abird@Cayuga-
cc.edu) 

• Before providing any online resource to your students, make 
certain they will not be encouraged to purchase instructional 
tools from vendors, that is not necessary!

• Bear in mind that every DE teacher is expected to CUSTOMIZE a 
two-week packet for every student 

mailto:Abird@Cayuga-cc.edu


GRASP 

Required documentation:

•Teacher/Student CURRICULUM Log
•Two Parts 

•WORK TIME RECORD SHEET (Student)



Teacher/Student CURRICULUM Log 
(Teacher)



Teacher/Student CURRICULUM Log 
(Student)  



WORK TIME RECORD SHEET (Student)



SMART 

• NRS Levels 2, 3, and 4
• Currently SMART includes Math and Writing lessons

• SMART is managed online through Moodle

• For this COVID-19 Temporary Guideline
• SMART teachers will not be expected to use the Moodle classroom

• SMART curricula will be available to all EPE programs

• The writing and math can be supplemented with other appropriate (NRS Levels) materials 

• Materials can be a variety of modalities
• Online platforms (Moodle, Blackboard, etc.)

• Websites

• Electronic documents

• Paper documents 

• Workbooks (both electronic or paper) 

• Teachers design the assignments expecting a student to spend 6 hours per 
week on their assignment 



Teacher/Student CURRICULUM Log 
(Teacher)



Teacher/Student CURRICULUM Log 
(Student) 



WORK TIME RECORD SHEET (Student)



Crossroad’s Café  

• NRS Levels 3, 4, 5, and 6
• Teachers MUST use Crossroad’s Café materials

• Discuss with your program manager what may be available to you for this program 

• Materials must be purchased directly from KET (Kentucky Educational Television)

• Includes a combination of videos and workbooks

• Videos can be live streamed from the KET website 

• https://www.ket.org/program/crossroads-cafe/comings-and-goings/

• NO OTHER ESL MATERIALS CAN BE USED FOR ESL STUDENTS

• Teachers design the assignments expecting a student to spend 6 hours per 
week on their assignment 

• Each assignment is designed for a two week period 

https://www.ket.org/program/crossroads-cafe/comings-and-goings/


An Integrated Video and Print Series 

for ESL Students

Crossroad’s Café 



• Photo Stories A & B

• Worktexts A & B

• Teacher Resource Books

• Partner (Tutor) Guide

• Assessment Packages

• Video Transcripts

• Blackline Masters

Crossroads Café Print 

Materials 



Crossroads Café Print 

Materials 

Direct Link to order materials: 

Link to Printed Crossroads Cafe 
Materials

https://aestore.ket.org/product-category/ell/crossroads/?_ga=2.32115645.206148654.1584889657-1962822343.1584889657


Crossroads Café 

Videos 

• 26 half-hour video episodes

• Six ethnically diverse characters whose lives intersect at the Café

• Each episode features “Word Play” and “Culture Clips”

• Correspond directly to the Work Text workbooks

• Workbooks are calibrated by degree of difficulty 



Teacher/Student CURRICULUM Log 
(Teacher)



Teacher/Student CURRICULUM Log 
(Student) 



WORK TIME RECORD SHEET (Student)



EPE 
Recording Distance Education Packets 

•When a teacher reports the student has returned 
the packet (the student’s work)

•Teacher reports on attendance roster a “2” 

•ASISTS is already programmed to multiply the 2 by 
the 6 hours per week for a total of 12 contact 
hours



EPE 
TUTORING 

Temporary Guidance 
• All tutoring must be done Synchronously (Teacher led at a particular time) 

• Teachers may create a mutually agreed upon time and place using electronic 
meeting platforms such as Zoom, GoToMeeting, Google HangOuts, or any other 
that does not cost the student any money (Record whenever possible)

• Maximum is 3 hours per week

• Traditional EPE contact hours will be recorded and entered into ASISTS for 
tutoring 



Fast Track Math GRASP Packets 
Temporary Guidance 

• During this temporary period, students MAY be given Fast Track Math GRASP Packets 
while they are also enrolled in NYSED GRASP or NYSED SMART programming

• One Fast Track Math GRASP Packet may be given every two weeks (ideally would be 
opposite the schedule for NYSED GRASP or SMART two week packets)

• Can be printed and mailed, if necessary, directly to students

• Teacher MUST complete an Appendix 6 when the teacher has determined the student 
has mastered the skills contained in the packet

• Appendix 6 should be saved and kept in an electronic folder and send directly to the 
program manager 



Appendix 6



Fast Track Math GRASP Packets 
Temporary Guidance 

•Each Fast Track Math GRASP Packet is worth 24 contact 
hours when a teacher signs the Appendix 6 

•A “4” is entered into the Fast Track Math GRASP class

•Each Appendix 6 represents 24 EPE contact hours



Fast Track GRASP Math Packets 
www.CollectEdNY.org



EPE Programs Operating in County Jail Facilities 

•Can use GRASP, SMART, or Crossroad’s Café

•Print packets every two week packets

•Same for Fast Track Math GRASP Packets, pull 
down from CollectEDNY.org and print for 
students 



ISRF

Individual 
Student 
Record 
Form 

Fillable 

Form 




