


Automatic Exiting
• Students must be exited 90 days after their last day of attendance

HSE attainment will now count for Measurable Skill Gain (MSG) for any student in 
NRS Level 5 or 6

• As of FY2018, these data will be achieved electronically from the 
NYSED/HSE database

All students must be followed up on after exit
• Those who have social security numbers will be submitted to the NYDOL 

Unemployment Database
• Those with no social security number recorded in ASISTS must be followed 

up on manually!

Major Changes



Some Good News!!



Manually Tracking Students
Program contacts previous participant in Quarter 2 after 
exit:

Are you working? 
• Response is Yes or No
If Yes, then can you tell me approximately how much you 
make each quarter?

Response is given however the participant offers...could 
be hourly, weekly, annually, or any other denomination

The responsibility of calculating the approximate 
quarterly wage lies with the program staff

This is all the information that is necessary for the adult 
education program to report in Quarter 2.

Program will again survey the participant in Quarter 4 after 
exit:

Are you working?
• Response is Yes or No



When a student is exited after 90 days of inactivity and they return anytime after 
the 91st day, they are now put into their SECOND Period of Participation (POP) 

The potential exists that any one student may enter and re-enter for a total of 3 
times in any given fiscal year.  As such, that student counts as a new student each 
time they re-enter

ASISTS will keep track of the POPs for each of your students.  There will be reports 
built into ASISTS that will identify if a student is in their 1st, 2nd, or 3rd POP.  

Periods of Participation



POP #1 
Student counts in the denominator one time

POP #2
Student counts in the denominator two times

POP #3
Student counts in the denominator three times

Based on Measurable Skill Gain, this same student may count 0, 1, 2, or 3 in the 
numerator. 

Periods of Participation



• Any student with no attendance for three months will be given an exit 
status

• The exit date will be the last day of the month in which the student had 
attendance

• The exit status processing will happen on the 15th of every month

• Programs will have until the end of the month to add any missing hours.  
If they do, the exit status added on the previous 15th of the month will be 
removed. 

Periods of Participation



• For programs that would prefer to have inactive students removed from 
their rosters, ASISTS is now equipped with an “inactive” button under the 
Student Status choices.

• When a student is coded as “inactive”, the student will be removed from 
all rosters and their new status will appear on Data Check Reports where 
you would typically see their “exit status”. 

Periods of Participation



ALE program WILL receive a report card for FY16/17

• Educational Gain
• Post Test Rate
• HSE Attainment

ALE Accountability
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New Individual Student 
Record Form
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Very important piece of 
information 

Intake staff are now asked 
to attest to having made  

the request 
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ALE Funded Programs are NOT 
required to collect or report 

Social Security Numbers 
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Employment Status must 
be 

Recorded  

Training must be recorded 
much less rigid, all types 

of training are counted 

NO

NO

ALE Funded 
Programs 

Responsibilities   
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• Supplemental Form must 
be completed for any 
student that returns from 
FY15/16

• Employment status must 
be completed

• The ISRF Supplemental 
Form must be included 
in the student’s 
permanent file 



Institute of 
Education 

Sciences (IES)
US Department of 

Education 

American Institutes of Research 
(AIR)



New York State Literacy Zone 
Researcher-Practitioner 

Partnership
• Institute of Education Sciences 
• American Institute of Research 
• The Adult Career and Continuing 

Education Services
• Six Literacy Zones:

• Clinton Essex BOCES
• CUNY York & LaGuardia
• Greater Southern Tier BOCES
• Literacy West
• NYC Department of Education
• Syracuse City School District



• To pilot a model of professional development 
on using data-driven decision-making 
(DDDM) in case management among local 
Literacy Zone staff

• To increase the ongoing capacity of state-level 
staff to better support and evaluate the use of 
data in case management services

Project Purpose
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