Customizing & Editing Learning Plans
Considerations When Editing a Learning Plan

To Begin:
1. Review the Learning Plan in detail from the Learner’s perspective. Take notes of any changes you’d like to make to wording on the Goal, Step, Resources, Workspace, and Help sections of each Step. Be sure to write down the Name of the Learning Plan and the Step where changes need to be made.

Using screen shots can be extremely useful to help identify where changes need to be made. [Need Help? Jing is free web software that can help you to capture screen shots. Go to http://www.jingproject.com/features/ to download the free version.] You can then email those screen shots with notes detailing the changes that need to be made to Melissa Jenkin at Melissa.Jenkin@cayuga-cc.edu.
You can also print the pages that needs editing. Simply mark the page and type up the associated changes that need to be made in those places. You can then fax (315-253-7335) or mail (197 Franklin Street, Auburn, NY 13021) those pages to Melissa Jenkin’s Attention at the Central Southern Tier RAEN office.
Basic Edits:

These edits are needed before learners can begin using your Learner Web website. This information is required by the Learning Plan Edits deadline (Aug. 13th) for all learning plans you want on your LW website after the launch date. You must have these edits for at least 2 learning plans.

2. For Resources – Does the Learning Plan have local Resources, or Resources that you don’t want in your cloned LP? Which Resources do you want to delete? What new Resources do you want to add?

3. For Workspace – Does the Learning Plan have local references in the Workspace activities and quizzes? Which items need to be deleted? What new items do you want to add?
Beyond the Basics:
This information can be built in (added) at any point. You do not need these types of edits by the Learning Plan Edits deadline. You can submit these edits at anytime. You may, however, want to keep these questions in mind as you go through the learning plans and take notes for later use.

4. Do you have content or resources which do not fit into any of the listed Steps? Should you create a new Step(s) for the missing content/resources? Where would that Step best fit into the listed Steps? What is the Name of the Step? What content and subsequent resources and workspace items belong in this Step? Note: Use an existing Step as a model for creating your new Step.
