Editing the Homepage
Considerations When Customizing and Editing the Homepage
1. First – Review the Homepage. Take notes of any content you would like revised or deleted, or additional information, data, or other items you would like to add. You will need to note where the information or item currently is, where you would like the new information or item to appear, and the way you want it displayed. Using screen shots can be extremely useful to you, as well as the Regional Administrator (the person who will be making the changes), to identify where changes need to be made. [Need Help? Jing is free web software that can help you to capture screen shots. Go to http://www.jingproject.com/features/ to download the free version.]
2. Content – Determine the information, data, or item you want to appear on your Homepage. This content should be welcoming and accessibly written for your targeted Learners. This can be text, pictures, videos, links to your Regional Partners and Service Providers, etc. Remember to indicate how you want text and other information to appear (font size, color, bold, italics, underline, formatting, etc.) and to include an electronic copy of any pictures or videos, or URL or http links.

Homepage Editing Form
Instructions: To use this form, click your cursor in a gray box and begin typing. Double-click in a checkbox and choose the “Checked” option in the Default Value Field to check the box.
This document is available on the Central Southern Tier RAEN Website under the Learner Web Tab at http://www.centralsoutherntierraen.org/ learner_web.php.

Fill in only those fields that require editing. Please use screen shots whenever possible to help identify where changes need to be made. [Need Help? Jing is free web software that can help you to capture screen shots. Go to http://www.jingproject.com/features/ to download the free version.]

Homepage
Delete Current Content
List the items you do not want included on your homepage.

     
     
     
     
     
Change Content Order: (To show any change to the order of items, list them here in the new order.)
     
     
     
     
     
     
     
     
     
Add New Content
Fill out the Content Revision Section below indicating the new content in the New Content field. For pictures, videos and links, give the content a name and include an electronic copy or the URL or http link. Be sure to indicate the place you want the content added.
Content Revision Section

Copy and use this section of the editing form for each item that you will change or add.  Allowable changes include: content revision, deletion, or addition; and content order.

Fill in the fields for any of the content that must change (or for new content that you are adding). You must fill in the Current Content field to make changes to an existing item or fill in the New Content field to add a new item. For pictures, videos and links, give the content a name and include an electronic copy or the URL or http link.
Current Content:      
New Content: (For pictures, videos and links, give the content a name and include an electronic copy or the URL or http link.)
     
Content Placement: (Indicate where you want the new content added. Again, screen shots will be the most useful tool for showing where items should go.)
     
Current Content:      
New Content: (For pictures, videos and links, give the content a name and include an electronic copy or the URL or http link.)
     
Content Placement: (Indicate where you want the new content added. Again, screen shots will be the most useful tool for showing where items should go.)
     
Current Content:      
New Content: (For pictures, videos and links, give the content a name and include an electronic copy or the URL or http link.)
     
Content Placement: (Indicate where you want the new content added. Again, screen shots will be the most useful tool for showing where items should go.)
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